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Criterion No. II 

2.5.1. Mechanism of Internal /External assessment is transparent and the grievance redressal 

system is time-bound and efficient. 

Sr. No. Particulars Page Number 

1. Ordinance of University of Mumbai  03 - 23 

2. Examination Minutes Of  The Academics Year 2021-22 25 - 34 

3. Mechanism For Online Internal / External Assessment - Timetable 

And Seating Arrangement For Internal / External Assessment             

( ONLINE ) 

36 - 47 

4. Contract With Form Presenter For Online Internal /External 

Assessment  

49 

5. Mechanism For Offline Internal / External Assessment - Timetable 

And Seating Arrangement For Internal / External Assessment  

(OFFLINE ) 

52 - 62 

6. Centralized Assessment Program ( CAP ) Register Offline Internal 

/External Assessment  

64 - 66 

7. Examination Norms & Timetable Displayed on Website (Sample) 68 

8. Overview Of Grievance Redressal Mechanism  70 - 81 
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06/06/2021 

       DEGREE NOTICE             

A meeting of the examination committee is convened on 07 June, 2021 at 11.00 am in the Principal’s 

office. The following is the Agenda of the meeting: 

● Composition of the examination committee. 

● Examination Schedule for the 1st half of the academic year 2021-22. 

● Any other matter with the permission of the chair. 

Name of the faculty Sign 

Dr. Pratima Singh        

 

Ms. Dipti Parab  

 

Ms. Sharlet Bhaskar  

Ms. Anjana Verma  

Ms. Namrata Dube  

Ms. Manali Naik  

Mr. Ravi Vishwakarma  



 

 

26 

Mr. Krishnakant Pandey  

Ms. Sneha Pandey  

 

 

Cc to Principal   

 

                                    Convener 

              Examination committee 
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Date: 10/06/2021 

MINUTES OF THE MEETING 

Chaired by: I/C Principal Dr. Pratima Singh.  

Attended by: Ms. Dipti Parab, Ms. Sharlet Bhaskar, Ms. Anjana Verma, Ms. Namrata Dube, Manali 

Naik, Ravi Vishwakarma, Krishnakant Pandey, Sneha Pandey. 

Venue: 2nd Floor, Principal’s cabin from 10.00 am to 12.30 pm. 

Date: 07th June, 2021. 

The meeting began with the Chairperson Principal Dr. Pratima Singh greeting the examination 

committee. Principal Madam was at the chair. The composition of the examination committee and the 

Examination schedule was discussed and decided: 

➢ Composition of  Examination committee for 2021-22 

Name of the faculty Sign 

Dr. Pratima Singh        

Ms. Dipti Parab  

Ms. Sharlet Bhaskar  

Ms. Anjana Verma  

Ms. Namrata Dube  
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Ms. Manali Naik  

Mr. Ravi Vishwakarma  

Mr. Krishnakant Pandey  

Ms. Sneha Pandey  

The following points were discussed in the meeting: 

● Student has to consider all internal and model exams as equal to university exams. 

● The Committee members shall prepare relevant time tables for all the departments. 

● The Examination Committee members shall make the Block and Seating Arrangement and 

post it in the whats app group. 

● The Principal instructed that the question papers be submitted to the committee one week 

before the scheduled date of examination. 

● Due to the pandemic situation, proctoring software will be used to conduct internal and 

external examinations or as per the instructions received from the University from time to 

time. 

● Suitable action on any malpractice found in the examination will be taken as per 

University norms. 

● The unfair means committee will look into any unfair means adopted by the students. 

● HODs should submit their departmental Mark sheets to the committee on time. 

● Additional Examination will be conducted for medical cases. 

● Revaluation forms will be accepted for 1 week as per the dates mentioned in the notice and 

the payment of fees. 

The work was assigned in the following order: 
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● Notices regarding examination, Examination timetable, Stationery requirements, Question 

paper manuscript, ATKT Internal In charge, checking SS report, coordination with office 

–  Ms. Dipti Parab and Ms. Sharlet. 

● ATKT forms scrutiny and coordination of old course question papers with exam 

committee - Ms. Sharlet and Anjana Verma 

● Seating Arrangement, Invigilation chart - Krishnakant Pandey and Ms. Sharlet. 

● Result & Revaluation - Ms. Dipti, Ms. Manali, Mr. Ravi & Mr. Sachin (Non-Teaching). 

● Additional & ATKT Examination (Details of failure list) – Ms. Dipti & Mr. Sachin (Non- 

Teaching). 

Unfair Means Committee: 

● Tushar Shah (Convener)  

● Vicky Kukreja  

● Smita Junnarkar 

The meeting ended with a vote of thanks to the chair. 

 

Cc to Principal       Convener 

         Examination committee 
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                                   06/11/2021  
DEGREE NOTICE             

A meeting of the examination committee is convened on 07th November, 2021 at 11.00 am in the 

Principal’s office. The following is the Agenda of the meeting: 

● Composition of the examination committee. 

● Examination Schedule for the 2nd half of the academic year 2021-22. 

● Any other matter with the permission of the chair. 

Name of the faculty Sign 

Dr. Pratima Singh       

 

Ms. Dipti Parab  

Ms. Sharlet Bhaskar  

Ms. Anjana Verma  

Ms. Namrata Dube  

Ms. Manali Naik  

Mr. Ravi Vishwakarma  
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Mr. Krishnakant Pandey  

 

Ms. Sneha Pandey  

 

 

 

Cc to Principal       

Convener 

        Examination committee 
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Date: 10/11/2021 

MINUTES OF THE MEETING 

Chaired by: I/C Principal Dr. Pratima Singh. 

Attended by: Ms. Dipti Parab, Ms. Sharlet Bhaskar, Ms. Anjana Verma, Ms. Namrata Dube, Ms. Manali 

Naik, Mr. Ravi Vishwakarma, Mr. Krishnakant Pandey, Ms. Sneha Pandey. 

Venue: 2nd Floor, Principal’s cabin from 10.00 am to 12.30 pm. 

Date:  07th November, 2021. 

The meeting began with the Chairperson I/C Principal Dr. Pratima Singh greeting the examination 

committee. Principal Madam was at the chair. The Examination schedule was discussed and decided: 

➢ Examination Committee for 2021-22: 

Name of the faculty Sign 

Dr. Pratima Singh        

Ms. Dipti Parab  

Ms. Sharlet Bhaskar  

Ms. Anjana Verma  

Ms. Namrata Dube  

Ms. Manali Naik  
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Mr. Ravi Vishwakarma  

Mr. Krishnakant Pandey  

Ms. Sneha Pandey  

The following points were discussed in the meeting:  

● Student has to consider all internal and model exams as equal to university exams. 

● The Committee members shall prepare relevant time tables for all the departments. 

● The Examination Committee members shall make the Block and Seating Arrangement and 

display them on the concerned Notice Board as well as post it in the whats app group. 

● The Principal instructed that the question papers be submitted to the committee one week 

before the scheduled date of examination.  

● Due to the pandemic situation, proctoring software (form presenter) will be used to 

conduct internal and external examinations or as per the instructions received from the 

University from time to time. 

● There will be 50 MCQ which will be divided in 5 Sections, and students will have to solve 

40 Questions within 1 hour. 

● Suitable action on any malpractice found in the examination will be taken as per 

University norms. 

● The unfair means committee will look into any unfair means adopted by the students. 

● HODs should submit their department Mark sheets to the committee on time.  

● Additional Examination will be conducted for medical cases. 

● Revaluation forms will be accepted for 1 week as per the dates mentioned in the notice and 

the payment of fees. 



 

 

34 

The work was assigned in the following order: 

● Notices regarding examination, Examination timetable, Stationery requirements, Question 

paper manuscript, ATKT Internal In charge, checking SS Report , coordination with office 

–  Ms. Dipti Parab and Ms. Sharlet Bhaskar. 

● ATKT forms scrutiny and coordination of old course question papers with exam 

committee - Ms. Sharlet and Ms. Anjana Verma 

● Seating Arrangement, Invigilation chart –Mr. Krishnakant Pandey and Ms. Sharlet. 

● Result & Revaluation - Ms. Dipti, Ms. Manali, Mr. Ravi & Mr. Sachin (Non-Teaching). 

● Additional & ATKT Examination (Details of failure list) – Ms. Dipti & Mr. Sachin (Non- 

Teaching). 

Unfair Means Committee: 

● Tushar Shah (Convener) 

● Vicky Kukreja  

● Smita Junnarkar 

The meeting ended with a vote of thanks to the chair. 

 

                  Cc to Principal                                                             Convener 

                Examination committee 
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Date: 25th January, 2022 

 

EXAMINATION NOTICE 

 

All the First year students are hereby informed that your online Internal Semester II Examination will 

commence from Thursday, 3rd March, 2022. Timetable for the same will be shared shortly.  

 

 

        

Exam Convenor            I/C Principal 

Ms. Sharlet Bhaskar                Dr. Pratima Singh 
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1ST FEBRUARY, 2022 

TIME TABLE INTERNAL EXAMINATION SEMESTER II – MARCH 2022 

FYBCOM/FYBAF/FYBMS/FYBBI/FYBFM/FYBMM/FYIT (SEM – II) 
TIME DATE 

& DAY 

FYBCOM 

 

FYBAF FYBMS FYBBI FYBFM FYBMMC FYIT 

11:15 – 

12:00 

PM 

03/03/22 

THU 

 

ACCOUNTAN

CY AND 

FINANCIAL 

MANAGEME

NT- I  

 

FINANCIAL 

ACCOUNTIN

G (SPECIAL 

ACCOUNTIN

G AREAS) - II 

 

PRINCIPLES 

OF 

MARKETING 

 

FINANCIAL 

ACCOUNTIN

G - II  

 

 

FINANCIAL 

ACCOUNTIN

G – II 

 

INTRODUCTI

ON OF 

ADVERTISIN

G 

OOPS

 

   

12:15 – 

1:00 PM 

03/03/22 

THU 

 

FOUNDATIO

N COURSE I  

 

FOUNDATIO

N COURSE 

 

 

FOUNDATIO

N COURSE – 

II  

 

FOUNDATIO

N COURSE - 

II  

 

FOUNDATIO

N COURSE  

 

FOUNDATIO

N COURSE –

II 

WEB 

PROGR

AMMIN

G

  

11:15 – 

12:00 

PM 

04/03/22 

FRI 

 

COMMERCE 

– I  

 

AUDITING 

(INTRODUCT

ION AND 

PLANNING) - 

I  

 

BUSINESS 

ENVIRONME

NT 

 

PRINCIPLES 

AND 

PRACTICES 

OF BANKING 

& 

INSURANCE 

 

BUSINESS 

STATISTICS 

 

CONTENT 

WRITING 

 

GREEN 

COMPU

TING 

12:15 – 

1:00 PM 

04/03/22 

FRI 

 

BUSINESS 

COMMUNIC

ATION I  

 

BUSINESS 

COMMUNIC

ATION - II 

 

BUSINESS 

COMMUNIC

ATION - II  

 

BUSINESS 

COMMUNICA

TION-II 

 

BUSINESS 

COMMUNIC

ATION 

 

EFFECTIVE 

COMMUNIC

ATION –II  

 

MICRO

PROCE

SSOR

  

11:15 – 

12:00 

PM 

       05/0

3/22 

SAT 

 

BUSINESS 

ECONOMICS 

I  

 

INNOVATIVE 

FINANCIAL 

SERVICE 

 

PRINCIPLES 

OF 

MANAGEME

NT 

 

ORGANIZATI

ONAL 

BEHAVIOR 

PRINCIPLES 

OF 

MANAGEME

NT 

 

INTRODUCTI

ON TO 

JOURNALIS

M 

 

APPLIE

D 

MATHE

MATIC

S-II 
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12:15 – 

1:00 PM 

       05/0

3/22 

SAT 

 

MATHEMATI

CAL AND 

STATISTICA

L 

TECHNIQUE

S I 

 

BUSINESS 

MATHEMATI

CS  

 

BUSINESS 

MATHEMATI

CS  

 

QUANTITATI

VE 

METHODS-II 

 

COMPUTER 

SKILLS 

 

MEDIA, 

GENDER & 

CULTURE 

 

11:15 – 

12:00 

PM 

07/03/21 

MON 

 

ENVIRONME

NTAL 

STUDIES I 

 

BUSINESS 

LAW  

 

INDUSTRIAL 

LAW 

 

BUSINESS 

LAW 

 

ENVIRONME

NTAL 

SCIENCE  

  

        

Exam Convenor               I/C Principal 

Ms. Sharlet Bhaskar                Dr. Pratima Singh 
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1st January, 2022 

    

 

Exam Convenor              I/C Principal 

Ms. Sharlet Bhaskar                Dr. Pratima Singh 
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                                                                                                                                                                   1st January, 2022 

Exam Convenor                                             I/C Principal 

Ms. Sharlet Bhaskar                Dr. Pratima Singh 

  

 



 

 

41 

 Date: 1st February, 2022 

ONLINE INTERNAL EXAMINATION – FEBRUARY - MARCH 2022 

INVIGILATION SCHEDULE SEMESTER VI EXAMINATION      

TY BAF/TY B.COM /TY BMS /TY BBI /TY BFM /TY BAMMC/TY IT (SEM-VI)              

                            TIME – 11.10 AM – 12.10 PM                    

TAKING INTO CONSIDERATION 25 STUDENTS IN EACH BLOCK 

COURSE FACULTY 

TYBCOM SHARLET B., ARUN V., KRISHNAKANT P., SUSHANT V., 

SMITA J., VINITA K. 

TYBMS UMESH K., ANITA P., SNEHA P., DIPTI P. 

TYBAF TUSHAR S., VICKY K. 

TYBFM RAVI V. 

TYBBI ANJANA V. 

TYBMM MANALI N., VENCY N. 

TYIT NAMRATA D., JANVI A. 
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INVIGILATION SCHEDULE SEMESTER IV EXAMINATION  

                           SY B.COM / SYBAF/ SY BMS / SY BBI / SY BFM / SYBAMMC/ SY.IT (SEM-IV)   

Time – 12.15 PM – 1.15 PM 

COURSE FACULTY 

SYBCOM SHARLET.B, ARUN V., KRISHNAKANT P., SUSHANT V., 

SMITA J., VINITA K., BHARATI S. 

SYBMS UMESH K., ANITA P., SNEHA P., DIPTI P., JANVI A. 

SYBAF TUSHAR S., VICKY K. 

SYBFM RAVI V. 

SYBBI ANJANA V., NAMRATA D. 

SYBMM MANALI N. , VENCY N. 

SYIT SANDEEP, ARVIND 

 

 

 

 



 

 

43 

INVIGILATION SCHEDULE SEMESTER II EXAMINATION 

FYBCOM/FYBAF/FYBMS/FYBBI/FYBFM/FYBAMMC/FYIT (SEM – II) 

TIME 11.15 AM – 12.00 PM 

12.15 PM - 1.00 PM 

COURSE FACULTY 

FYBCOM SHARLET B., ARUN V. , KRISHNAKANT P., SUSHANT V., 

SMITA J., VINITA K., BHARATI S. 

FYBMS UMESH K., ANITA P., SNEHA P., DIPTI P., RAVI J., VENCY N. 

FYBAF TUSHAR S., VICKY K. 

FYBFM RAVI V. 

FYBBI ANJANA V. 

FYBMM MANALI N.  

FYIT NAMRATA D., ARVIND S. 
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 Date: 20th January, 2022 

  

NOTICE 

All the FY students are requested to make a note of the following instructions for your examination 

commencing from 21st January, 2022: 

● The candidates appearing for the online examination should be ready 15 minutes before the start 

of the examination. 

●  Ensure consistent internet supply, well before the start of the exam. 

● If the student faces any connectivity issues, the college will not be responsible. 

● In case of any technical issues faced by the student or any query, the student need to immediately 

mail the examination committee on cbsexamdept@cscollege.co.in. 

  

  

  

Exam Convenor                                                                                         I/C Principal 

Ms. Sharlet Bhaskar                                                                                   Dr. Pratima Singh 
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    Date: 10/09/2020 

NOTICE 

This is to inform all the faculties that as per the circular no. Exam/DBOEE/ICC/2020-21, Lead colleges 

have to conduct cluster wise conduct of online MCQ examination of Third year Semester V examination 

from 25th September till 17th October, 2020.  

All the faculties are requested to prepare two sets of question papers containing 50 objective type 

questions in Google form on or before 15th September, 2020. 

        

 

Exam Convenor              I/C Principal 

Ms. Sharlet Bhaskar                Dr. Pratima Singh  
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NOTICE, TIMETABLE & SEATING 

ARRANGEMENT FOR EXTERNAL 

ASSESSMENT (ONLINE/OFFLINE) 

 

 
 

 

 

 

 

 

 



 

 

52 

       Date: 21st April, 2022 

EXAMINATION NOTICE 

All the faculties are hereby informed that First Year Semester II Regular and ATKT Examination will 

commence from Wednesday, 4th May, 2022. Faculties are requested to prepare two sets of question paper 

as per the paper pattern prescribed by the Board of Studies by Monday, 25th April, 2022. The soft copy of 

the question paper should be emailed to cbsexamqp@cscollege.co.in. Kindly follow the following 

instructions: 

1. All the question papers shall be prepared in word document only. 

2. Times New Roman 

3. Font size 12 

4. Spacing 1.5 

5. Properly formatted 

  

  

Exam Convenor                                                              I/C Principal 

Ms. Sharlet Bhaskar                                                      Dr. Pratima Singh 
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    Date: 21st April, 2022 

  

EXAMINATION NOTICE 

  

This is to inform all the First Year Students that Semester II Regular and ATKT Examination will 

commence from Wednesday, 4th May, 2022. Timetable will follow shortly. 

  

  

  

  

Exam Convenor                                                              I/C Principal 

Ms. Sharlet Bhaskar                                                      Dr. Pratima Singh 
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 Date: 21st April, 2022 

TIME TABLE REGULAR AND ATKT EXAMINATION SEMESTER II – APRIL 2022 

FYBCOM/FYBAF/FYBMS/FYBBI/FYBFM/FYBMM/FYIT (SEM – II) 

EXAM TIMING – SELF FINANCED 8.00 AM TO 11.10 AM 

B.COM 8.00 AM TO 11.45 AM 
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Date:  23rd April, 2022 

NOTICE – DEGREE COLLEGE 

SEATING ARRANGEMENT 

REGULAR/ATKT EXAMINATION - SEM II 

FYBCOM/FYBAF/FYBMS/FYBBI/FYBFM/FYBMM/FYBSCIT 

FROM 4THMAY, 2022 to 9TH MAY, 2022 

 (Timing: SELF FINANCED 9.30 AM TO 12.40 PM 

B.COM 9.30 AM TO 1.15 PM) 

Room No. Class Roll No. Blank Nos. Total 

301 FYBCOM 01-32 11, 14 30 

FYIT 01- 10 -- 10 

    TOTAL 40 

302 FYBCOM 33 - 63 56 30 

FYIT 11-21 18 10 

    TOTAL 40 

        

303 FYBCOM 64 - 95 69, 76 30 

FYIT 22- 32          ---- 11 

    TOTAL 41 
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304 FYBCOM 96 - 125 -- 30 

FYIT 33 - 42   10 

    TOTAL 40 

305 FYBCOM 126 - 145 -- 20 

FYBFM 1 - 16 -- 16 

    TOTAL 36 

        

306 FYBMS 01-30 -- 30 

FYIT 43 - 53 47 10 

    TOTAL 40 

        

502 FYBMS 31 - 81 73, 74, 75 48 

    TOTAL 48 

        

  

504 

FYBMS 82 - 120 84, 85, 114 36 

    TOTAL 36 

        

  

105* 

2 chairs 

FYBMS 121 - 150 --- 30 

FYBAF 62 - 71   10 

    TOTAL 40 



 

 

57 

        

  

106* 

1 chair 

FYBAF 29 - 61 30 32 

FYIT 54 - 63   10 

    TOTAL 42 

601* 

1 chair 

FYBMM 01 - 23   23 

FYBAF 01 - 11   11 

FYIT 64 - 69   06 

      40 

603 FYBBI 1 - 26 8, 10, 11, 15, 18 21 

FYBAF 12 - 28 14 16 

FYIT 70 - 73   04 

    TOTAL 41 

                    

 

  

Exam Convenor                                                              I/C Principal 

Ms. Sharlet Bhaskar                                                      Dr. Pratima Singh 
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INTERNAL PAPER PATTERN (SAMPLE OFFLINE PAPER) 

Question Paper Pattern for Periodical Class Test for Courses at UG Programs: 

Written Class Test: 20 Marks 

1. Match the Column / Fill in the Blanks / Multiple Choice Questions 

(½ Marks each) 

05 Marks 

2. Answer in One or Two Lines (Concept based Questions) 

(1 Mark each) 

05 Marks 

3. Answer in Brief (Attempt Any Two of the Three) 

(5 Marks each) 

10 Marks 

 All the faculties are requested to mail the question papers on cbsexamqp@cscollege.co.in. Two sets of 

question papers to be submitted along with the solution have to be mailed to the examination committee.           
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EXTERNAL PAPER PATTERN (SAMPLE OFFLINE PAPER) 

Semester-End Examinations (B.Com): 100%                                                               100 Marks 

Duration - 3 hrs. 

Question No. Particular Marks 

Q-1 Objective Questions A) Sub Questions to be asked 12 and to be 

answered any 10 B) Sub Questions to be asked 12 and to be 

answered any 10 (*Multiple choice / True or False / Match the 

columns/Fill in the blanks) 

20 Marks 

Q-2 

  

Q-2 

Full Length Question 

OR 

Full Length Question 

15 Marks 

  

15 Marks 

Q-3 

  

Q-3 

Full Length Question 

OR 

Full Length Question 

15 Marks 

  

15 Marks 

Q-4 

  

Q-4 

Full Length Question 

OR 

Full Length Question 

15 Marks 

  

15 Marks 

Q-5 

  

Q-5 

Full Length Question 

OR 

Full Length Question 

15 Marks 

  

15 Marks 
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Q-6 

  

  

Q-6 

A) Theory questions 

B) Theory questions 

OR 

Short Notes 

To be asked 06 

To be answered 04 

10 Marks 

10 Marks 

  

20 Marks 

 

Semester End Examination: 75%  

Duration - 2.5 hrs. 

Theory question paper pattern – 

•          There are five questions each of 15 marks. 

•          All questions are compulsory with internal choice within the questions. 

•          Questions may be subdivided into sub-questions a, b, c… and the allocation of marks 

depends on the weightage of the topic. 

All the faculties are requested to mail the question papers on cbsexamqp@cscollege.co.in. Three sets of 

question papers to be submitted along with the solution have to be mailed to the examination committee.   
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    12th May, 2022 

ADDITIONAL SEMESTER II EXAMINATION NOTICE 

All the students are hereby informed that in case any student has not attempted a subject in the external 

examination due to medical reasons should submit their medical certificate to the college office. Late 

admission students and students absent for any reason other than medical should meet their respective 

HODs. Kindly note Additional External Examination will be conducted from 20th till 27th May, 2022. 

Timetable for the same will be displayed shortly. Students absent for the External Examination should 

follow the following schedule for form filling for Additional Internal Examination. 

Filling up of the additional internal 

forms and submission: 

12th till 18th May, 2022 

 Office timings: 10.00 AM – 1.00 PM. 

No forms will be accepted after 18th May, 2022.  

   

Exam Convenor                I/C Principal                      

Ms. Sharlet Bhaskar                       Dr. Pratima Singh 
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   Date: 24th March, 2022 

 

ATKT FORM FILLING 

All the FY students are hereby informed that they have to follow the following schedule for ATKT 

examination of Semester I: 

Collection and submission of duly filled 

ATKT forms from college office 

Saturday, 26th March to Thursday, 31st   

March, 2022 

 

Kindly note: 

1. No forms will be accepted after 31st March, 2022. 

2. Only duly filled forms will be considered for the examination. 

3. College office will remain open from 10 am – 1 pm. 

 

 

Exam Convenor             Principal 

Ms. Sharlet Bhaskar             Dr. Pratima Singh 
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CENTRALIZED ASSESSMENT 

PROGRAM (CAP) REGISTER 

FOR OFFLINE 

INTERNAL/EXTERNAL 

ASSESSMENT  
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EXAMINATION NORMS & 

TIMETABLE DISPLAYED ON 

WEBSITE (SAMPLE) 
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Examination norms along with the timetables posted on the college website 

 

 

 

 

 

 

 

 

 

Committee List along with Examination and UMIC Committee posted on the college website 
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OVERVIEW OF GRIEVANCE 

REDRESSAL MECHANISM  
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Date: 8th April, 2022 

INSTRUCTION FOR STUDENTS  

All the FY students are hereby informed that your regular examination timings are scheduled from 

Monday, 10th April, 2023. The following are the instructions to be followed by all the students: 

● The college entry shall be opened each day at least 15 minutes before the scheduled time of 

commencement of examination. All the candidates must be in the examination hall by that time. 

● The candidate shall not be permitted to leave before an hour after the distribution of question 

paper. 

● Before entering into the hall, the candidate is expected to ensure himself/herself that, he/she does 

not possess mobile phones, programmable calculators, electronic gadgets, any material notes 

pertaining to the examination etc. as MOBILE PHONES / PROGRAMMABLE 

CALCULATORS OR ANY OTHER ELECTRONIC GADGETS ARE STRICTLY 

PROHIBITED INSIDE THE EXAMINATION HALL. 

● Students should bring their own pencils, pens, erasers, rulers, calculators, and any other tools 

required for the examination. Exchange of pens, pencils, calculators, study material, etc. is not 

permitted. 

● Breaks for visits to bathroom are not allowed, unless duly permitted by the Invigilator. 

● Students are not permitted to leave the examination hall before the last 10 minutes of examination. 

 

  

   Exam Convenor                                                                                   I/C Principal 

Ms. Sharlet Bhaskar                                                                             Dr. Pratima Singh          
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RULES FOR JUNIOR  SUPERVISOR 

1)       Junior Supervisor should report 15 minutes before the commencement of Examination. 

2)      As soon as they enter the Examination hall, make announcement that the students should refrain 

from keeping any chits, copying materials, mobile phone etc. with them during the examination. 

3)      The supervisor’s and attendance reports should be prepared subject wise and examination wise 

separately. 

4)      Junior Supervisors are not allowed to carry mobile phones nor do any personal work during the 

conduct of examination. 

5)      They must take constant rounds in the examination hall. 

6)      They should check the student’s hall tickets, I-cards etc. and personally take students signatures on 

the attendance sheets. 

7)      Mention the blank roll nos. and absent roll nos. properly on the invigilation and attendance sheet. 

8)      If Junior Supervisor has any doubt, physical check on the student with the knowledge of Senior 

Supervisor and help of a peon, and if it is a lady student, with the help of a lady support staff. 

9)      Any queries in the question paper, student’s doubts in the question paper etc. all should be routed 

through the Senior Supervisor. The necessary action will be taken by the Senior Supervisor. 

   10) If a junior supervisor wants relieving, he/she should inform the Senior Supervisor. 

11)  Extra time to be given for learning disability cases (if they have valid certificate). 

12) Upon detection of unfair means, Junior Supervisor should inform Senior Supervisor and with all 

documents the candidate should be taken to the Senior Supervisor and make the student fill up the 

necessary documents, student to be given another fresh answer paper. 
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13)  Mark copy cases on the invigilation report, attendance sheet and senior supervisor’s report. 

14)  Hand over both the answer sheets along with the materials (chit, mobile phone) to the senior 

supervisor separately after the examination. 

15)  Do not leave the control room before handing over the answer sheets. 

 

 
Exam Convenor                                                                                     I/C Principal 

Ms. Sharlet Bhaskar                                                                               Dr. Pratima Singh     
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REVALUATION 
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75 

 

Date: 15/05/2018 

REVALUATION RESULT 2017-18: SEM III REGULAR 

Sr. No Seat. No Subjects Revaluation Result 

SYBCOM       

1 0522317 Advertising Change in Grade (Pass) 

SYBFM       

1 0579082 Debt Market No Change 

    Equity Market No Change 

SYBSCIT       

1 0332291 Applied Maths No Change 

2 0332296 Applied Maths No Change 

3 0332298 Applied Maths No Change 

4 0332305 Applied Maths No Change 

5 0332322 Applied Maths No Change 
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6 0332326 Applied Maths No Change 

7 0332285 Applied Maths No Change 

8 0332292 Applied Maths No Change 

9 0332295 DBMS No Change 

10 0332330 DBMS No Change 

11 0332283 Data Structure Change in Grade (Pass) 

12 0332284 Data Structure No Change 

Python 

Programming 

Change in Grade (Pass) 

 Students who have cleared in Reval Result (Change in Grade), Kindly submit your Original Mark 

sheet to your respective Course Coordinators to get a New Changed Mark sheet. 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          

___________________ 

Examination Convener 
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GRIEVANCE COMMITTEE  
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13/04/2022 

NOTICE 

EXAM RELATED GRIEVANCE NOTICE 

 

This is with regards to those students who appeared for the online examination and unable to submit 

their paper due to technical glitch. The Grievance committee will undertake appropriate remedial 

measures for the resolution of your grievances for which students have to compulsorily attend an 

online Google Meet on Monday, 18th April, 2022 at 10.00 AM. The link for the meeting is given 

below: 

https://meet.google.com/owx-efzh-aub 
 

 

All the students have to compulsorily join the meeting. 
 

 

 

 
 
 

UMIC Convenor Exam Convenor Principal 

 

Mr. Tushar Shah 
 

Ms. Sharlet Bhaskar 
 

Dr. Pratima Singh 

 

https://meet.google.com/owx-efzh-aub


 

 

79 

 

                                    

 

 

 

 

 

UNFAIR MEANS INQUIRY 

COMMITTEE 
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           Date: 08/02/17 

EXAM NOTICE 

 

As per University ordinance 5050, students should refrain from the following:- 

1. They should not look into/copy from their neighbour’s answer book, exchange answer books, not 

to bring any written material or mobile phones during the examination. 

2. No disfiguring the bench, wall etc. 

3. No writing on the hall ticket – front or back. 

Anyone caught indulging in unfair means will be strictly dealt with as per University guidelines under 

ordinance 5050. As per the guideline, a student proved guilty of copying even in one subject, their entire 

examination is to be treated as null and void. 

 

 

 

Convenor, 

Sharlet Bhaskar. 
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       Date: 21st November, 2022 

   

NOTICE 

 

 This is to inform you that the students who had indulged in alleged unfair means during Semester 

III Regular and ATKT examination are requested to appear before the Unfair Means Inquiry Committee 

along with your parents on 24th November 2022 at 10.45 am in Room No. 604 

 

 

 

Mr. Tushar Shah 

Convener, 

Unfair Means Inquiry Committee. 

 

 

 

 

 


