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Smt. Durgadevi Sharma Charitable Trust 

of the syllabus within a set period of time were all discussed. 

I Meeting held on 5" June. 2022 at 12:00 pm. in the presence of the coordinator Mr. Umesl 

Kabadi and all the faculty members of BMS Department. 

MINUTES OF THE MEETING 

2 Teaching plans, teacher workloads. subject assignments, remedial lectures, and the completion 

J. Discussed the student disciplinary guidelines and norms to be followed. 

4. Discussed & explored Mastersoft ERP software for tracking student attendance & other option 

available for the benefits of the students. 

Sr. No. 

CSC 

5. Discussed about Two Certificate Program to be conducted in the department - Digital 

Marketing & Corporate Communication & Industry Interface. 

The following members were present for the meeting held on: 

2 

6. Discussed about Faculty Exchange Program and list of tentative activities for Chanakya Niti 

Club was discussed. 

3 

7. Discussed the responsibility and documentation work to be distributed among the departmental 

faculties 

4 

Name 
Mr. Umesh Kabadi 
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Smt. Durgadevi Sharma Charitable Trust 

eeung held on 15 November. 2022 at 12-00 nm. in the presence of the coordinator and all he 

tacuity members of BMS Department, Generally specified agenda items were discussed. 

semester. 

k Ihe coordinator Mr. Umesh Kabadi commenced the meeting with the subject completion 
Record of SY & TY which is supposed to be signed by all the faculties 

CsC 

MINUTES OF THE MEETING 

tedening approach for the syllabus and appropriate teaching plan was curated for the Upcoming 

4. Discussed about the subject allocation and Workload Distribution for semester II, IV, V. 

5. Tentative dates for Second Term Activities were discussed & finalized 

Mr. Umesh Kabadi 
BMS Coordinator 

0. Mr. Umesh Kabadi highlighted about the Attendance improvement and calling the parents on 

regular basis for the defaulters. 

Sr. No. 

Chandrabhan Sharma College 
Arts, Science & Commerce 

(Affiliated to the University of Mumbai) 
Accredited by NAAC 'B+ 

7. Mr. Umesh Kabadi discussed about the venue and schedule of the Industrial Visit. 

2 

3 

Following members were present at the meeting: 

4 

Date: 15h November, 2022 

Name of Professor 
Mr. Umesh Kabad 

Dr. Anita Pandey 

Ms Shalini kashyap 

Ms. Swaranjit Kaur 
Saini 
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I. Meeting held on 15 March. 2023 at 11.00a.m. in the presence of the coordinator and all the 

faculty members of BMS Department. 
2. It was decided that the syllabus will be completed by the second week of March and after 

completion, the signature of respective faculties to be taken on syllabus completion form. 

J. The paper pattern as per Mumbai University was discussed. It was decided that the question 

papers will be checked by the HOD and then forwarded to the exarmination committee. 

MINUTES OF THE MEETING 

4. Reviewed about Departmental & CIub Activities for A. Y 2022-23 were discussed 

5. Discussed about the Two Certificate Program conducted by the department & analysed the 

feedback received from the students & the same was discussed with the Principal 

Sr. No. 

6. Logbook were reviewed of all faculties, and found that syllabus was completed on time. 

8. Following members were present at the meeting 

1. 

7. t was also decided that all the departmental documentation work should be completed before the 

end of the academic year. 

2. 

CSC 

3. 

4 
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Smt. Durgadevi Sharma Charitable Trust 

Agenda: 

(1) To discuss about subject allocation 

(2) Software Requirements 
(3) Workload distribution 

DEPARTMENTAL MEETING OF BAMMC 

Academnic Year 2022-23 

(4) To chalk out some activities for Media World 
(5) Briefing about monthly and yearly documentation 
(6) Records of lectures conducted 

(7) Attendance records of students in the lectures 

Minutes of the Meeting: 

CSCeas 

0 

(8) Discuss about the schedule and syllabus of the add-on/ certificate program. 

Manali Naik -TYBAMMC 

Sharma College 
Arts, Science & Commerce 

(Affiliated to the University of Mumbal) 
Accredited by NAAC 'B+ 

Avdhesh Yadav � SYBAMMC 

0 Meeting held on 1st June, 2022 at 12:00 pm, in the presence of the coordinator Ms. 
Manali Naik and all the faculty members of BAMMC Department. 

0 Mentor distribution was discussed and the following mentors were allocated: 

Sushmita Rajpurohit- FYBAMMC 

Date: 1st June, 2022 

0 A list of tentative activities for Media World Club was planned and discussed. 

0 Teaching approach for the syllabus and appropriate teaching plan was curated for the 
upcoming semester. 

All the action plans were prior discussed with the Principal. 

0 Subjects of FYBAMMC, SEM -I, SYBAMMC �SEM -II, and TYBAMMC, SEM 
-V are allocated to following faculties for the Academic Year 2022-23 

D Ms. Manali Naik discussed about the add-on/certificate program which is to be 
conducted from the month of July, 2022. 
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Smt. Durgadevi Sharma Charitable Trust CSC 

Ms. Manali Naik 

NOTICE 

Coordinator - Department of BAMMC 

Chandrabhan Sharma College 
Arts, Science & Commerce 

(Afliated to the University of Murnbai) 
Accredited by NAAC B+ 

Department of Multimedia & Mass Communication (2022-23) 

Date: 29th November, 2022 

This is to inform all the faculty members of BAMMC that the Departmental meeting will be held on 2nd December, 2022 in the staff room at 12:00 pm sharp. 

Dr. Pratima Singh 
Principal 

Chandrabhan Sharma College of Arts, Science & Commerce, Adi Shankaracharya Marg, Powai - Vihar, Powai, Mumbai - 400076. 
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Smt. Durgadevi Sharma Charitable Trust 

Agenda: 

(1) To discuss the Time Table of FY, SY and TY BAMMC. 

Minutes of the Meeting: 

(2) To finalize the subject allocation and Workload Distribution for semester II, IV, VI. 

0 

(3) To discuss the Attendance Improvement and action plan against defaulters. 

(4) To discuss the Media World Activities to be held in the month of January and February. 

CSC 

Academic Year 2022-23 

DEPARTMENTAL MEETING OF BAMMC 

0 Meeting held on 2d December, 2022 at 12:00 pm, in the presence of the coordinator Ms 

Manali Naik and all the faculty members of BAMMC Department. 

Sr. No. 

0 The coordinator Ms Manali Naik commenced the meeting with the finalization of the 

Time Table for FY, SY and TYBAMMC. 

1. 

D Ms. Manali Naik also discussed the Attendance improvement and calling the parents on a 
regular basis for the defaulters. 

All the action plans were discussed with the Principal. 

2. 

0 List of activities were scheduled for the month of January and February on tentative dates. 

3. 

Chandrabhan Sharma College 
Arts, Science & Cormmerce 

(Affiliated to the University of Mumba) 
Accredited by NAAC B+ 

Date: 2"d December, 2022 

Faculty 
Ms. Manali Naik 

Mr Avdhesh Yaday 

Signature of Faculties 

Ms. Sushmita Rajpurohit 

Signature 
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Ms. Mapái Naik 

NOTICE 

Co-Ordinator - Department of BAMMC 

Chandrabhan Sharma College 
Arts, Science & Commerce 

(Affiliated to the University of Mumbai) 
Accredited by NAAC 'B+' 

Department of Multimedia & Mass Communication (2022-23) 

Date: 1" March, 2023 

This is to inform all the faculty members of BAMMC that the Departmental meeting will be 
conducted on 4 March, 2023 in the staff room at 12:00 pm sharp. 

Dr. PratimaSíngh 
Principal 
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Agenda: 

1. 

Minutes of the Meeting: 

To discuss about the Internal Examination syllabus 
2. To discuss about the Attendance Improvement and action plan against defaulters 

3. To discuss about the Media World Activities to be held in the month of February 
and March 

DEPARTMENTAL MEETING OF BAMMC 

CSC 

D Meeting held on 4" March, 2023 at 12:00 pm, in the presence of the coordinator Ms 
Manali Naik and all the faculty members of BMM Department. 

Sr. No. 

1 

Academic Year 2022-23 

0 The coordinator Ms Manali Naik commenced the meeting with the finalization of 
Internal Examination syllabus for FY, SY and TYBAMMC. 

2 

D She also highlighted the Attendance improvement and calling the parents on a regular 
basis for the defaulters. 

0 All the action plans were discussed with the Principal. 

3. 

0 List of activities were scheduled for the month of February & March on tentative 
dates. 

Chandrabhan Sharma College 
Arts, Science & Cormnerce 

(Affiliated to the University of Mumbai) 
Accredited by NAAC B+ 

Manali Naik 

Date: 4" March, 2023 

Faculty 

Avdhesh Yaday 

Sushmita Rajpurohit 

Signature of Faculties 
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